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Welcome to Our Elementary Schools!

The Webster City Community School District in partnership with families and community will provide a
quality education in a safe environment for all students.

_________________________________________________________________________________________
_

Dear Parents/Guardians,

Welcome to the Webster City Elementary Schools.  This handbook has been prepared for you. We hope that it
will tell you about our school program and answer many questions about policies and procedures. Daily information
and announcements can also be found on the Pleasant View and Sunset Heights Facebook Pages.

Please feel free to call or email any of the sta� with any questions or concerns.   You are also invited to  visit the
school and join your child for lunch.  Please call by 9:00 AM to order a lunch for yourself if you plan to eat school
lunch.  Please call to schedule a time if you want to meet with a teacher.

This is your school.  You are welcome here.

Mindy Mossman
Pleasant View Principal

Kelli Reis
Sunset Heights Principal

Jessica Hector
North East Hamilton Principal

_________________________________

School Addresses and Telephone Numbers
Pleasant View (PreK, K, 1st)
515-832-9241
1901 Willson Avenue
www.webster-city.k12.ia.us/pv

Sunset Heights (2nd, 3rd, 4th)
515-832-9245
1101 Boone Street
www.webster-city.k12.ia.us/ss

North East Hamilton (Prek, K, 1st, 2nd, 3rd, 4th, 5th,6th)
515.325.6234
606 Illinois St
Blairsburg, IA 50034
www.webster-city.k12.ia.us/neh

http://www.webster-city.k12.ia.us/ss


Elementary School Hours
Children need to be in school every day, on time
to be successful learners.

SCHOOL HOURS– Kindergarten-Fourth Grade
7:45-8:10 AM Students arrive at school
8:15 AM TARDY BELL

CLASSES BEGIN
3:10 PM CLASSES END
3:12 PM WALKERS/RIDERS DISMISSED

BUS STUDENTS DISMISSED
3:45 PM TEACHERS DEPART

Friday ...3:30

Students eating breakfast at school need to go directly to the cafeteria when they get o� the bus or are dropped o� by
parents at 8:00.  Breakfast is not served after 8:10. Students are to be done eating and in their classrooms by 8:15.

Sunset Heights students may go home for the noon period if they can do so in the allotted time for lunch.

Playgrounds are not supervised before 8:00 or after 3:15.  Students may not be on the playground before
8:00.

Students need to be picked up between 3:10 and 3:20.

PREKINDERGARTEN HOURS:

Monday-Friday AM Class: 8:00 Arrival at school, enter the building and go to classroom.

12:00 Dismissal time (parent pick up or board bus in parking lot)

If there is a 2 hour delay due to weather, there will be no PreKindergarten that day.



General Guidelines for Parents
Call school whenever your child is to be absent. Call before  8:30AM.   If no call is received, the school secretaries will
make a call to your home.

**PLEASE DO NOT HAVE FLOWERS AND BALLOONS OR OTHER GIFTS  DELIVERED TO CHILDREN
AT SCHOOL.

Birthday party invitations may be passed out at school only if each student is invited (all boys or all girls depending on
the sex of the birthday person).  If all students are not invited, the invitations should be mailed from home.

All visitors to school, including parents, must check in at the o�ce and pick up a visitor pass.  Please check out and
return the pass when leaving the school.

Students will be allowed to ride bikes to school with permission from parent/guardian.

Label all winter clothing items and back packs  with the child’s name.

KQWC, FM 95.7 announces late starts, early dismissals and other school announcements.

A change from the routine way a child goes home requires a phone call or note to school. Bus passes are issued to
students riding a di�erent bus.  When planning to pick up your child early, please check in at the o�ce �rst.

Students may use the school telephone with permission from a sta� member.  Parents may leave a message with the
school secretaries for their child or teacher. If a child needs to carry a cell phone, it should be kept in their backpack
and not taken out at school or on the bus.

School insurance is available for purchase at the Administration Building in August.  It may be purchased for school
time only or twenty-four hour coverage.  The school district is NOT responsible for those who do not participate in
school insurance.

No pop is allowed in the elementary lunchroom during lunch time.

Report cards are sent home at the end of each trimester.

Room parties are celebrated  at the teacher’s discretion and may be for holidays or acknowledgements for reaching
academic or behavior goals.

The School Board understands the desire of students, parents, or others to give gifts to show appreciation of a school
district employee. Rather than giving gifts, the Board encourages, as more welcome and more appropriate, the writing
of letters to express gratitude and appreciation. In no event shall an employee, either directly or indirectly, solicit,
accept, or receive any gift having a value of $3 or more from parents, students, or other individuals.



Student Classroom Assignments
Dear Parents,

As we look forward to the 2020-2021 school year, we are excited that your child will be a student at Pleasant View
Elementary, Sunset Heights Elementary or Northeast Hamilton Elementary.

Our goal is to provide each student an engaging curriculum in a caring environment.  Children are unique in
intellectual, social, emotional, and physical growth. Our entire   district takes pride in having teachers who are highly
quali�ed at all levels to meet the needs of students.

As we schedule students for their Buildings and classes, some of the areas that are always considered include:

· Number of students in each class (Balancing the number of students in each class at a grade level)

· Gender  (Balancing the number of girls/boys in each class as much as possible)

· Behaviors  (Recommendations from teachers as to the students that should be  separated for success the next year based on
classroom experiences during previous years)

· Other needs (Meeting the needs of diverse learners —Some of our students need support/s in the regular classroom and
are scheduled accordingly.)

We take many things into consideration when scheduling students for their classes, as outlined above.  Requests will be
considered, but we will be unable to honor all requests received.  Classes for students will be arranged and a letter
mailed home prior to the �rst day of school.

Again, it is our goal to provide a high quality education to each and every student.  We are looking forward to having
your child in school.

Sincerely,

Mindy Mossman, Pleasant View Principal

Kelli Reis, Sunset Heights Principal

Jessica Hector, Northeast Hamilton Principal



Throughout the School Year
Students follow a Monday-Friday schedule for specials at Pleasant View, Sunset Heights and Northeast Hamilton.
This will be given to parents at Back to School Night.

Specials are: Art, Computer, Guidance, Media, Music, and Physical Education.

Physical Education Requirements

In order to insure maximum bene�t, safety and enjoyment, each student in Kindergarten through grade four is
required to have tennis shoes for physical education activities.  Girls are encouraged to wear pants or shorts on PE days.

Recess

Our school policy is to have outdoor recess when the “real feel” temperature is at or above 0 degrees. Children should
come to school prepared to go outside for recesses. During the winter, hats, mittens, snow pants, and boots are
required. If the temperature or wind chill is below 0 degrees, the children will remain inside for recess. Please refrain
from wearing shorts until the temperature is above 60 degrees.  If shorts are worn and the temperature is not 60,
leggings or sweatpants are  recommended  worn under or over shorts.   Coats are recommended  if the temperature is
under 60 degrees.  Due to Covid we are discouraged from borrowing clothing to students this year.

All children are required to participate in recesses, except in the following situations:

1.  A  doctor's note is provided stating why a child needs to stay inside.

2. The teacher has requested the child to stay inside due to behavior or to complete work.

Playground Equipment

Playground equipment will be provided by the school. Do not send balls, bats and other toys to school.

Breakfast and Lunch

Breakfast and lunch are available for all children. Money may be deposited in the students account in the school
Monday - Friday. Breakfast is served from 7:50-8:10 AM.

Students not wishing to eat school lunch may bring cold lunches. Applications for free and reduced lunches are
available and must be completed and sent to the Superintendent's O�ce.

Parent Teacher Conferences

Parent-Teacher Conferences are held during October and March.  The teachers will schedule a conference time with
each parent.  Other conferences may be scheduled as needed.  The purpose of the scheduled conference is to
communicate information about the student and to make educational plans. Dates and times for the conferences will
be sent to you.  In order to make such conferences successful, we urge every   parent to meet with their child’s teacher
at the scheduled time.

Emergency Information

If your child is ill or has an accident at school, you will be noti�ed immediately. It is  important that the emergency
phone numbers for your child are kept up to date.



Field Trips

In registration packets you will receive a form to sign that gives the school sta�   permission to take your child on a
school sponsored �eld trip.  Field trips are an important part of our curriculum and an extension of our school’s
learning environment

Pictures

Individual student pictures will be taken by LifeTouch Studio.  Information on picture packages will be sent home
prior to the picture date.

Human Growth and Development

The nurse for the Webster City Community School District sends a letter to parents of 4th grade students each spring.
This letter informs parents of the age appropriate Human Growth and Development concepts that will be taught.  If
parents have questions, please call the school nurse at 832-9220.

Lost and Found

Lost and found articles are place in a cupboard by the o�ce.  Parents and children are urged to check for lost articles.
The school is not responsible for lost or stolen articles. Please do not bring valuable items to school.

Fines for Damage to Books or Lost Books

Students will be charged �nes for damage to books or lost books appropriate to the amount of damage or cost of
replacement.

Transfer of  Students out of  the District

If you need to transfer your child out of Webster City Schools, please provide an  advance notice. This allows for the
preparation of records, update of progress reports, and materials to accompany the child to the new school.

District Crisis Plan

A district crisis plan has been written cooperatively with the police, �re and sheri�'s departments. In case of an
emergency situation listen to KQWC for further information.

Child Custody

In most cases, when parents are divorced, both parents continue to have equal rights where their child is concerned. If
you have a court order that limits the rights of one parent in matters such as custody or visitation, please provide the
school with a copy of this document. Unless it is on �le with us, we must provide equal rights to both parents.



Positive Behavior Interventions and Supports

Dear Parents and Guardians,

Webster City Elementary Schools have adopted Positive Behavior Interventions and Supports along with many schools
across Iowa and the nation. This initiative is a proactive approach which starts with teaching expectations in every area
of school.  These expectations are taught, discussed with students, practiced and re-taught as needed, so  students
understand the purpose. The expectations are monitored and students receive feedback on how they are meeting the
expectations.

Feedback to students includes:
*Positive, speci�c comments to students letting students know how they are doing with meeting expectations
* Re-teaching of expectations, along with guided practice
* Positive acknowledgement for safe, respectful, and responsible actions

The “Be Your Best” Guidelines are: Be Safe, Be Respectful, Be Responsible and the expectations chart is on the next
page.  Behavior expectations are in place  throughout the school grounds.  Please ask teachers if you have question
about expectations.

School sta� work with students to understand expectations, reteach individuals or groups as needed and acknowledge
appropriate behavior.  When a student shows behavior that is not meeting expectations in a way that is beyond what a
teacher can handle and still teach the class, the behavior interventionist, counselor, or principal will bring the student
to the o�ce to work through the di�culty.  This is called an o�ce referral and there will be a student form �lled out.
A copy of this form will be mailed home.  After each referral, the student will meet with the referring teacher to discuss
better choices that will meet expectations.  If a student continues to have o�ce referrals, parents will be asked to come
in for a success team meeting to work with school sta� and develop a plan to help the student be successful.

A big part of Positive Behavior Supports is to recognize students that are meeting  expectations of safety, respect, and
responsibility.  Students come to school every day to learn, do their work, and get along with others. Teachers are
acknowledging students and school-wide recognition activities are planned throughout  the year.

Thanks for your continued support.



Pleasant View Elementary and North East Hamilton School Guidelines
Prekindergarten, Kindergarten, and First Grade
Be Your Best!

Be Safe Be Respectf ul Be Responsible
Throughout
The School

· Keep hands, feet and
objects to self.
· Walk
· Use “Line Basics”

· Use appropriate
language and voice level.
· Use your manners.
· Follow directions and
respond quickly to “Give
Me Five”

· Do your job.

· Be good listeners.

· Clean up after
yourselves.

Restrooms · Keep hands and feet to
self.

· Keep restroom clean.
· Flush the toilet.
· Honor the privacy of
others.

· Wash hands.
· Use appropriate
language and voice level.
· Keep restroom clean.

Lunchroom · Listen to and follow
adult directions.
· Keep hands, feet and
objects to self.
· Wait patiently in line.
· Walk.

· Clean up after  yourself.
· Use appropriate
language and voice level.
· Use your manners.

· Visit only with those
around you using an
appropriate voice level.

· Wait to be dismissed.

Recess · Use playground
equipment
appropriately.
· Keep hands and feet to
self.

· Listen to and follow
adult directions.
· Practice good
sportsmanship.

· Dress for the  weather.
· Put away outside toys.
· Line up quickly.
· Wipe your feet.

Assembly · Enter and leave orderly.
· Listen to and follow
adult directions.

· Use appropriate
language and voice level.
· Sit on bottoms with
hands and feet to self.
· When speaker takes the
�oor, get quiet.

· Respond quickly to
attention signal “Give Me
Five”
· Show appreciation for
performances.
· Be good listeners.



Sunset Heights and North East Hamilton Elementary School Guidelines
2nd Grade, 3rd Grade, and 4th Grade
Be Your Best!

Be Safe Be Respectf ul Be Responsible
Lunch · Listen to and follow

adult directions
· Keep hands, feet, and
objects to self.
· Wait patiently in line
· Walk

· Clean up after yourself.
· Use respectful language
and voice level 0 or 2.
· Use your manners.

· Visit only with those
around.
· Wait to be dismissed.

Hallway · Keep hands, feet, and
objects to self.
· Use “Line Basics”

· Use respectful language
and a voice level 0.
· Be courteous of others’
learning environments.
· Greet others and respond
respectfully.

· Use “Line Basics”
· Keep the hallways neat
and clean
· Respect others’ property

Restroom · Keep hands, feet and
objects to self.

· Keep the restroom clean.
· Flush the toilet.
· Honor the privacy of
others.

· Wash hands.
· Use respectful language
and voice level.
· Keep the restroom clean.

Recess · Use playground
equipment correctly.
· Keep hands, feet, and
objects to self.
· Alert adults of strangers.

· Listen to and follow
adult directions.
· Wipe your feet when
coming into the building.
· Practice good
sportsmanship.
· Include others in games.

· Line up quickly when
the bell rings.
· Bring in any items that
you took outside.
· Follow the rules of the
game you chose to play.
· If a problem arises, stop
playing and go to outside
sta� for help.

Assembly · Enter and leave orderly.
· Listen to and follow
adult directions.

· Use appropriate
language and voice level.
· Sit on bottoms with
hands and feet to self.
· When the speaker takes
the �oor, get quiet.

· Respond quickly to
attention signal “Give Me
Five”
· Show appreciation for
performances.
· Be good listeners.

Bus · Keep hands, feet, and
objects to self.
· Use respectful language
and voice level 2.
· Listen to and follow
adult directions.

· Report problems to the
driver.
· Remain seated.
· Prevent vandalism.
· Keep the bus clean.
· Make room for others.

· Say please and thank you.
· Help others.
· Greet others
appropriately.



Student Expectations for the Playground
We want every child to enjoy the time that is spent on the playground. We do not want any students injured, nor do we
want property damaged.
Please follow these rules:

Follow the 3 B's on the playground.

Slides are to be used in a sitting position. Do not jump o� equipment.

All equipment is to be used in the manner for which it was intended, such as basketballs for basketball games,
etc.

The following behaviors and activities will not be allowed, such as:
tackle football snowball throwing
�ghting intimidation
rock throwing gambling
harassment name calling
spitting selling/trading

Students may not leave the playground without an adult's permission.

Items Not Permitted on School Grounds
golf balls explosives
roller skates rollerblades
super balls skateboards
guns and bullets (real or toy) knives
drugs of any kind matches/lighters
alcohol/tobacco electronic equipment
obscene literature baseballs
toys from home of any kind

Student Appearance
Students are expected to adhere to standards of cleanliness and dress that are compatible with a positive school
environment.  While the primary responsibility for appearance lies with the student and their parents, appearance
disruptive to the education program will not be allowed and modi�cations will be required.

Suspension
Students may be suspended from school for violating school rules and regulations for safety and respect. Suspensions
are issued by principals and vary in length depending on the severity of the violation.



Student Services

Success Team Process
Each elementary school has a Success Team process to help students in need of academic, behavioral, or emotional
assistance. The initial meeting may be called by a sta� member or parent. The team consists of the principal, counselor,
AEA representative, classroom teacher(s), parent(s), and note taker. At the �rst meeting concerns are shared and any
available data is discussed. A solution or intervention is planned and implemented by members of the team and a
follow-up meeting is scheduled.

By working together (home and school), we can give assistance to children that are in need.  Please contact the school
counselor or principal if you have any questions.

Guidance Counselors
The goal of elementary guidance is to assist all children in developing an awareness  of their strengths and weaknesses,
interests, needs, similarities and uniqueness.  All children have the right to assistance in the development of their full
potential.

Behavior Intervention
The role of the behavior interventionist involves helping students work on social and behavioral skills. Students may
need a single intervention or daily interventions to work on respectful behaviors that help the students be more
successful at school. Judy   Doolittle is the behavior interventionist at Sunset Heights and Tim Hurt is the behavior
interventionist at Pleasant View.

Title One Reading
If students are in need of assistance in reading, Title One reading teachers schedule time to work with small groups of
students.

Intervention Block
Each grade level has a block of time for intervention. This time is planned by grade  level teams to meet students’ needs
for re-teaching, extra practice or enrichment.

Talented and Gifted Program
The talented and gifted program, which is also called Project Explore, is available for those students in grades 3 and 4
who qualify under the selection guidelines.

Area Education Agency
Speech and language services are available for students needing assistance developing communication skills.
Psychological services are available upon request of the parent and teacher.  Hearing checks are done yearly.

School Nurse
The school nurse is available in each elementary building a few hours each week and is always on call if needed to help
with the physical well-being of a child.

Lea Ahrens 515-832-9220 lahrens@webster-city.k12.ia.us (covers PV, SS, MS, HS)
Cindi Sweedler 515-325-6234 csweedler@webster-city.k12.ia.us (Covers NEH, Stratford)

mailto:lahrens@webster-city.k12.ia.us
mailto:csweedler@webster-city.k12.ia.us


The Sick Child
In spite of good care your child will have some illnesses. Most of them will be minor; some will be serious. All of them
will require you to observe your child carefully, have patience and perhaps lose a night's sleep.

Do not send your child to school if he/she is ill.

Here are some symptoms that indicate your child is ill:
1. vomiting and nausea; frequent loose stools.
2. a temperature of 1000 or above.
3. a skin rash that is spreading.
4. a sore throat or severe cough.
5. pain in the chest, abdomen, ears, or joints.
6. convulsions, when a child gets sti� and twitches,

DO NOT send him/her to school until there have been none of the symptoms for twenty-four hours.  Your child
needs to be clear of symptoms for 24 hr. before sending him/her back to school.

CALL your doctor about your child if he/she:

1. has a temperature of 100 degrees and has:
a. frequent, very loose stools.
b. an earache and/or running ears.
c. a sore throat, coughing and/or croup.

2. has a temperature. and pain in abdomen, joints or chest or a sti� neck and back.
3. has been quite ill all day with a temperature, call your doctor before he leaves the o�ce. Chances are the temperature
will not go down, but will go up as night comes on.
4. be prepared to tell the doctor:

a. the child's temperature.
b. signs of illness; i e. vomiting, loose stools, etc.
c. How long he/she has been sick.

When your child is ill:
1. keep him/her in bed.
2. don't worry if he/she doesn't eat for a day, but do give him/her water, fruit juices or pop.
3. if he/she is vomiting, try just a few sips of water, ginger ale, cola drinks, sweetened weak tea or ice chips.



Transportation at Webster City Community Schools
The Webster City Community School District believes that the transportation of students to and from school is a
serious business.  Certain rules and procedures have been established that will facilitate our philosophy– all students
can behave appropriately and safely while riding on a school bus.

School transportation is provided as a convenience for the student and the parents.  Please observe the safety rules that
apply when riding the bus to and from school, and also on school activity trips.

A school bus is an extension of the classroom.  The driver is the teacher of the “Classroom on Wheels”. The behavior
expected in the classroom is the same behavior expected on the bus.  The driver has the same authority to enforce rules
and regulations as the classroom teacher.  Students who violate these rules will lose the privilege to ride school provided
transportation.

Rural students must ride the bus home unless the school receives noti�cation from the parent indicating the child is to
do otherwise.

Buses will depart from the elementary buildings daily to transport students to the Middle School bus scramble, for
transfer to their particular bus home.

Students wishing to accompany friends home who ride the bus may do so only with written permission from the
principal’s o�ce.  Parents must send a note for this permission.

Video cameras are placed on school buses to monitor student behavior.

For all questions and answers concerning transportation, call or email the Director of Transportation at 832-9260.

iPads at Pleasant View, Sunset Heights
The iPad is an engaging, interactive instructional tool.  The iPad provides immediate visuals to give meaning to words
and concepts. The iPads will be used to build and enhance reading, writing and math skills.  Opportunities for
enrichment, practice, and creativity are endless.
Pleasant View iPads will stay at school to be used throughout the day.  Students will be taught how to use technology
responsibly.  Each kindergarten and 1st grade student will need to bring a set of headphones to be kept with their iPad
at school.

At Sunset Heights iPads will stay at school for second grade and be used throughout the day.  In third and fourth grade
the iPads will be used at school and sent home as needed.  All students will need to have their own set of headphones.



Harassment Procedures
Harassment and bullying is de�ned as any verbal, written, physical, or electronic act or conduct toward a student
which is based on any actual or perceived trait or characteristic of the student (race, color, creed, national origin,
religion, age, family   status, sexual orientation, physical attributes, mental or physical ability, etc.)

Harassment/bullying causes the victim to feel threatened, belittled, afraid, ashamed, angry, hurt or upset and interferes
with a student’s ability to learn and participate at school.

Students who believe they have su�ered harassment shall report such matters in a timely manner to a teacher,
counselor or principal.

Students shall follow these procedures when reporting harassment:

Step 1: Communicate to the harasser that you expect the behavior to stop. This may be done verbally or in writing. If
this is too di�cult for you, seek help from a teacher, counselor or principal you trust.

Step 2: If the behavior is repeated, do ALL of these steps:
a. Tell a teacher, counselor, or principal.

b. Document (write down) exactly what happened and keep a copy for yourself and give one to a teacher,
counselor or principal. Include the following facts:
What happened What you said/did
When it happened How you felt
Where it happened How the harasser responded
Who harassed Note exactly what was said
List any witnesses

c. Write a letter to the harasser telling him/her what to stop. Keep a copy for yourself and give one to the
teacher, counselor, or principal you contacted.

d. The administrator shall inform the parents of the harassment allegation through a parent conference
and/or a registered letter.

Step 3: If the behavior is repeated, go to a higher authority.
(Building Principal or Central O�ce Administrators).



Homeless Information

If  you live in any of  the following situations:
· In a shelter, motel, vehicle, or campground.
· On the street.
· In an abandoned building, trailer, or other inadequate accommodations or
· Double up with friends or relatives because you cannot �nd or a�ord housing.

Then, you have certain rights or protections under the McKinney-Vento Homeless Education Assistance Act.

You have the right to:
· Go to school, no matter where you live or how long you have lived there. You must be given access to the same

public education provided to other students.
· Continue in the school you attended before you became homeless or the school you last attended, if that is your

choice and is feasible. The school district’s local liaison for homeless education must assist you, if needed, and
o�er you the right to appeal a decision regarding your choice of school if it goes against your wishes.

· Receive transportation to the school you attended before you became homeless, or the school you last attended, if
you request such transportation.

· Attend a school and participate in school programs with students who are not homeless.   Students cannot be
separated from the regular school program because the are homeless.

· Enroll in school without giving a permanent address. Schools cannot require proof of residency that might
prevent or delay school enrollment.

· Enroll and attend classes while the school arranges for the transfer of school and immunization records or other
documents required for enrollment.

· Enroll and attend classes in the school of your choice even while the school and you seek to resolve a dispute over
enrollment.

· Receive the same special programs and services, if needed, as provided to all other students served in these
programs.

· Receive transportation to school and to school programs.

When you move, you should do the following:
· Contact the school district’s local liaison for homeless education (see number below) for help in enrolling in a

new school or arranging to continue in your former school.   (Or, someone at a shelter, social services o�ce, or
the school can direct you to the person you need to contact.)

· Tell your teachers anything that you think they need to know to help you in school.
· Ask the local liaison for homeless education, the shelter provider, or a social worker for  assistance with clothing

and supplies, if needed.

Local Area Contact For further assistance, call the National Center for
____Courtney Hippen____ Homeless Education at the toll-free Helpline number.
Webster City Homeless Liaison 800-308-2145

832-9210 or 832– 9220



General School Policies
Annual Notice of  Nondiscrimination:
It is the policy of the Webster City Community School District not to discriminate on the basis of race, color, national
origin, sex, disability, religion, creed, age (for employment) marital status (for programs), sexual orientation, gender
identity, and socioeconomic status (for programs) in its educational programs and its employment practices. There is a
grievance procedure for processing complaints of discrimination. If you have questions or a grievance related to this
policy please contact Dr. Mandy Ross, Address 820 Des Moines Street, Webster City, IA 50595, Phone 515-832-9200,
Email address: mandy_ross@webster-city.k12.ia.us

Informed Consent Statement:
Throughout the school year many opportunities are made available for students' participation in school activities.
From time to time students are video recorded, photographed, interviewed and included in printed articles. This
information may be used in the newspaper, on the radio, on television (cable channel 20) or in other publications such
as the yearbook, Pleasant View and Sunset Heights facebook pages, daily   announcements, the school's internet
(online daily announcement, online Paw Print, etc.) and other teacher or school newsletters, brochures, etc.

Please notify the Superintendent's O�ce, in writing, if you do not want information about your son or daughter to
appear in any of the above examples. It will be the responsibility of the parent or student to inform the Principal,
teacher, supervisor, or advisor to the activity that you do not want the release of student information to be used.

Internet Statement
The internet has become an essential tool for learning. Teachers create instructional activities that  include the use of
the internet. The card catalog from each media center will be searchable on the   internet. Online internet resources,
such as Encyclopedia Britannica, UMI online resources, AP  Photo collection, SIRS, Wilson Biography Plus, Kids
Quest, and others are provided for sta� and  students. The internet has become an integral part of the educational
system and as a result, all students will obtain automatic internet access.

Webster City Schools have connected every computer to a local area network that brings the internet to the computers
in the classroom, computer labs, and media center. All  internet activity is monitored and �ltered. While this approach
to removing unwanted and inappropriate content from the internet is desirable, it is not fully guaranteed. If sta� or
students bump into inappropriate content, they must leave that web site immediately.

The internet is provided for the purpose of obtaining educational resources for school use. Entertainment (such as
online games, music, videos, etc.), e-mail, and interpersonal chatting as well as downloading or copying �les are
prohibited activities on the internet. Students will be monitored in computer labs, media centers and classrooms.
Elementary students will be directly supervised, while middle and high school students will have supervised and
independent use of the internet. Students who do not use the internet for the  educational purposes in which it is
intended will lose internet access and as a result, the students will be required to use traditional resources to complete
assignments.

Please notify the Superintendent's O�ce, in writing, if you do not want your son or daughter to be allowed to use the
internet.

Video Security Statement
Webster City Schools utilizes a closed-circuit video security system. This system is to be used solely by school
administrators for the purpose of securing and maintaining the safety and integrity of the school district.



Student Directory Information:
Student directory information is de�ned as the student's name, address, telephone number, date and place of birth,
major �eld of student, participation in o�cially recognized activities and sports, weight and height of members of
athletic teams, dates of attendance, degrees and awards, the most recent previous educational agency or institution
attended by the student, photograph and likeness and other similar information. Student directory information is
provided to the public (including military recruiters) without written parental consent unless the parents or adult
student have noti�ed the administration within the deadline set in the annual notice de�ning directory information
that they do not want directory information or portions of it about their student to be released without their written
consent.

Annual Notice and The Authorization to Withhold Student Directory information form are included annually in
registration materials. Additional forms are available in the principal's o�ce of the student's school or at the
superintendent's o�ce.

Public Records:
The Code of Iowa, Chapter 22 gives each individual the right to examine and copy public records of the school
district. The Webster City Community School has delegated two o�cials with the responsibility of Implementing the
requirements of this Chapter. Those two individuals are the Superintendent of Schools and the Board Secretary.
Requests to examine or copy public records should be made to one of these two designated o�cials. Such requests shall
be honored within a reasonable period of time as outlined in the law and a reasonable fee may be charged for the
copying of public records. Those public records which deal with personnel are covered under the Federal Family
Education Rights and Privacy Act shall not be available for examination or copying. Principals or other employees are
instructed to refer requests for public records to the o�ce of the School Secretary.

Student Records:
Student Records are maintained in the building administration o�ce. Records containing personally identi�able
information are kept con�dential. School personnel who have direct responsibilities for the student have the right to
view student records. Parents and eligible students will have access to the student's records during the regular business
hours of the school district.

A complete copy of Board Policy 506.1: Student Records Access may be obtained from the building principal or the
superintendent's o�ce.

Right To Know:
The Iowa law provides each employee with the "Right to Know" of any dangerous chemicals which may be in the
building or work place in which an employee is assigned. The Webster City Community School also o�ers parents the
information about any cleaning supplies or chemicals which may be used in the educational environment. Any
requests for information should be �led with the Superintendent of Schools.



WEBSTER CITY COMMUNITY SCHOOLS

Medication Given at School

825 Beach Street
WEBSTER CITY, IA 50595-1948

Dear Parents and Students:

The State Department of Health in Iowa has requested that all schools follow the Code of Iowa, Chapter 204,
regarding the administration of medicines to students during the school day. The policy of the W. C. Board of
Education is as follows:

1. No medication is to be given or permitted to be taken during the school day unless there is a permission form
signed by the parent. These forms are available at the school o�ces and should be �lled out and signed and sent
to school on the �rst day that the medicine is to be taken during the school day. The de�nition of "medicine"
includes both those that are prescribed by doctors and those that are purchased over-the-counter, such as:
antacids, aspirin, cough medicines, and the like. Medications will only be administered from the original
container.

2. Only those school employees who have been "certi�ed" to dispense medications will be allowed to do so. There
will be at least two persons in every building who will be certi�ed by training, basically the principal and the
building secretary, along with the school nurse who is licensed automatically by the law.

3. The medication container must include the following information: name of medication, dosage, time to be
given, name of doctor, name of pupil, and route of administering, as by mouth, shot, etc.

Please remind your child that they are responsible for asking for the medication at the proper time. Fill out the
bottom of this form and return to the school on the �rst date that your child must take a medication during the
school day while in school.

Dr. Mandy Ross, Superintendent Lea Ahrens RN, School Nurse

MEDICATION PERMISSION FORM
(Must be completed by the Parent)

Name of Student Building and Grade

Name of Medication Length of Time Medication to be Given

Dosage Date

Times to be Administered Parent or Guardian Signature


